No. A-12023/01/2020-Ad.I
AR HIPI/GOVERNMENT OF INDIA

AREs FRAeTa/CABINET SECRETARIAT
USCUfd $Tael/RASHTRAPATI BHAVAN

& kKK

Nt
New Delhi, the 1% January, 2021
CIRCULAR

Subject: Filling up the post of Assistant Library and Information Officer (Group ‘B’, Gazetted,
Pay Level - 7) in Cabinet Secretariat on deputation/absorption basis.

Reference Cabinet Secretariat’s Circular of even number dated 27.10.2020. i is proposed
to fill up one post of Assistant Library and Information Officer (Group ‘B, Gazetted, Pay Level — 7)
in Cabinet Secretariat on deputation/absorption basis. The eligibility conditions for appointment
to the post are given in Annexure-l.

2. The service of persons appointed on deputation will be governed by the terms and
conditions laid down in DoP&T's O.M. No. 2/29/91-Estt.(Pay Il) dated 05.01.1994 and 2/11/2007-
Estt.(Pay-ll) dated 24.11.2017.

3. It is requested that the applications of eiigible and willing officers who can be relieved, if
selected, may be forwarded in the prescribed proforma as in Annexure-l (as prescribed in DoPT’s
O.M. No. AB.14017/28/2014-Estt.(RR) dated 02.07.2015) along with the following documents, to
the Director (Administration), Cabinet Secretariat, Rashtrapati Bhavan, New Delhi-110004 latest
by 13.03.2021 -

(i) Photocopies of the ACRs for the last 05 years duly attested by an officer of the rank of
Under Secretary to the Govt of India or above.

(ii) Vigilance/administrative clearance certificate.

(i)  Statement showing major/minor penalties, if any, imposed during the last 10 years.

(iv)  Cadre clearance.

4, Applications received otherwise than through proper channel and/or without the above
mentioned documents and/or after the due date shall not be entertained. The applications not
accompanied by supporting certificates/documents in support of qualification and experience
claimed by the candidates would not be processed for determining the eligibility of the
candidzaies for the selection. Further, the candidates who apply for the post shall not be allowed
to withdraw their candidature subsequently.

Encl: as above (OVtarsnd o Clordosr
(Saumitra Sahar)

Under Secretary to the Government of india

Tel: 23014224

1. All Ministries/Departments of Government of India. It is requested that the vacancy may
please be given wide publicity in their attached and subordinate offices, Public Sector
Undertakirngs, Semi-Government/Autonomous or Statutory organizations under their
administrative control.

2 All Sections in Cabinet Secretariat including NACWC / DPG / DBT / Office of Secretary
(Security) / VCC.

5 NIC- with the request to post the Circular on the website of Cabinet Secretariat and also
on Intranet.

4, Hindi Section — for Hindi Version.




Name of the post

Number of posts

‘Classiigation

Annexure-]

Assistant Libra ry and inf_c;m;tion?]fficer

il (One)~

General Central Service, Group ’B’_—Gaze‘cted, Non-Ministerial

—

Pay Scale of the post

‘Method of recruitment

Leve

Scale)

[-7 of Pay Matrix as per 7" CPC scale (PB 2 with Grade pay of 4600 as per 6" cpC |

Deputation/Absorption

Period of deputation_

Thre

(Not

orga

cadre post held immediately preceding this appointment in the same or some othe

three years.)

evyears

e: The period of deputation including the period of deputation in another ex-

nization or Department of the Central Government shall ordinar ily not exceed

Eligibility

Officers of the Central Gove—rnment -

(@) (i) holding analogous posts on regular basis in the parent cadre or |
Department or

(i) with five years service in thelevel rendered after appointment thereto.on
a regular baSis in posts in the ievel 6 in the pay matrix or equivalent in the
parent cadre or department

Educational and other
Qualifications |

(i) B

Or

Desi

Mas

Essential:

(i) Bach'ieior's degree of a recognised university.

Umverscty or Institute.

(iii) Two years professional servnce in alibrary of Centrai Government or State
Government or Public Sector Undertakings or: Autonomous Bodies or

Umverssty

Diplomain Computer Applications from a recognized Umvers:ty or institute or
equivalent.

acheior s degree or equsvaient diplomain Library SCience ofa recogmzed

rable:

ter'’s Degree in Library Science of a recognized University

Upper Age limit

Not exceeding 56 years as on the ciosmg date of receipt of apphcations.

Note

The cruuai date for determlning the eligibility will be 01 OZ 2021.




———

- ANNEXURE-T]

BIO-BATA/ CURRICI ILUM VITAR PROFORMA

1.Neme and Address
{in Block Letters)
2.Date of Birth (in Christian era)
3.1} Date of entry into service

ii} ‘Date of retirement under
Central/State Government Rules
4.Educational Qualifications

5. Whether Educational and e S G

other qualifications required for |

the post are satisfied. {If any

gualification has been ireated
as  equivalent to the one
prescribed in the Rules, state
the.authority for the same)
Qualifications/ Experience required as sessed by the officer
mentioned In the advertisement/ vacancy

|

circular
Essentiaf Essential

A} Qualification A) Qualification :

B) Experience i '_; B) Experience f
Desirable .| Desirable

:A): Qualification A) Qualification
B): Experience S _ . __.|.B)Experience B .
5.1° Note: This column needs to ba amplified to indicate Essential and Desirable Quelifications as

and issue of Advertisemnent in the Employment News.:

5.2 In the case of Degree ang Post Graduate Qualifications
subjects may be indicated by the candidate. :
6. Please state clearly whether in the light of entries .
made by you above, you meet the requisite :
Essential Qualifications and work experience of the |
post. :

6.1 Note: Borrowing Depaf’tments are to provide their specific comments/ views confirming the
relevant Essential Qualification/ Work experience possessed by the Candidate (as indicated in the Bio-
data) with reference to the post applied. '

A e - T

mentioned in the RRs by the Administrative Ministry/Department/Office at the: time of issue of Circular i

Elective/ main subjects and subsidiary |/

S e e




2

7. Details of Employment, in chronological order. Enciose a separate sheet duly authenticated by your
signature, if the space below is insufficient.

Office/Institution | Post held on

regular basis

*Pay Band and Grade Nature of
Pay/Pay Scale of the Duties (in |
post held on regular detail)

basis highlighting .
experience
required  for
the post
applied for ol

*Important: Pay-band and Grade Pay granted under ACP/MACP are per‘sonal to the officer and
therefore, should not be mentioned . Only Pay Band and Grade Pay/ Pay scale of the post held on
reguiar basis to he mentioned. Details of ACP/I\'_{}'Z\CP with present Pay Band and Grade Pay where such
benefits have been drawn by the Candidat,g, m'a‘;?be indicated as below; ‘ :

Office/Institution | Pay Pay Band, and Grade Pay
i drawn under ACP / MACP Scherie

8.Nature of present employment i.e. Ad-
hoc or Temporary or Quési-Permanent
or-Permanent i
8.dn case the present employment is
held  on deputation/contract basis,
please state- .

¢} Name of the parent | d) Name of the:;
office/organization © o ‘post and Pay of
which  the applicant | the post held in

.b} 'Period of a;;pointme_nt
‘ondeputation/contract ;

a}‘Th’e date of initial
appointment

belongs. substantive
| capacity in the
parent

Organisation

-1 Note: In case of Officers already on deputation, the applications of such officers e

should be forwarded by the parent cadre/ Department along with Cadre Clearance,
Vigilance Clearance and Integrity certificate. _

.2 Note: Information under Column 9(c) & (d) above must be given in all cases

where a person is holding a post on deputation outside the cadre/ organization but
still maintaining a lien in his parent cadre/ organisation i :




- : 3 21 . . e S T

10.1f any post held op Deputation in the ] ;
past by the applicant, date of return/ :

from the Jlast deputation and other

detsifs,

11.Additiona} detail
employment:

. VL M\\%\x\
s zbaut present /

Please state whether working under
(indicate the Name of ygyyr employer
against the relevant column)

a) Centra!Govemment
f b) State Government

c} Autonomoys Organization

dj Government Undertaking |
. e) Universjties

f}  Others : }
12. Please State Whether You are S ‘
working in the Sa8me Department and
are in the feeder grade or feeder to
feeder grade. '
13. Are you in Revised Scale of Pay? if /
Yes, give the date from which the e
revision toogk place ang also indicate the 7 /
Pre-revised seale e ne . ' et
14.Tbtalemq’fuments PEr month nbw drawn e e

- Basis Pay in the pp sl Grade pay ‘ Total Emoluments l

e el

[ |15 In case the applicant belongs fo an Organisation which is not following the Centraf Government
Fay—scaies,f the latest safary slip issuag by the Organis

ation showing the fol!owing details may pe |
enclosed, P =l

Basic Pay v\f(ith;ScaJe of Dearness Pay/interim Total Emoluments el

Pay and rate of refief /other Aflowances
increment = - etc., (with brea K-up
: detajls) -

levant to the
Post you appliey for in support of yoyr Suitability for




-professionai training and (iif) work experience over and (
above prescribed in the Vacancy
Circuiar/Advertisement)

{Note: Enclose 3 Separate sheet, ii the

space is
insufficient)

16.B  Achievernents:
The candidates are requested to indicate information
with regard to;

{i) Research publications and reports and specia?/
projects

(i} Awards/Schola rships/Official Appreciation
(iif) Affiliation with the professional
bodies/institutions/societies and; I

(iv) Patents registered in own na me or achieved for the
Organization

{v) Any research/ innovative measure involving official
recognition vi) any other information.
{Note: Enclose a separate sheet jf the space is/

insufficient)
17. Please state whether vou are applying %or
_deputation (!STC)/Absonption/Re~empioymeﬁt Basis.#
(Officers under Central/State Governments are’ only
‘eligible  for “Absorption”.  Candidates of ‘nop-
Government Organizations are eligible only for Short
| Term Contract) £ s .

# (The option of STC' / fAbsorM’/’Re—emp{oyment’
are available only if the vacancy circular specially
mentioned recruitment by “STC” or “Absorption” or
;”Re~employment"). . .

18. Whether belongs to SC/ST

I'have carefully gone through the vacancy.circular/advertisement
information furnished-in the Curriculum Vitae
Qualification/ Work Experience submitteq by

time of selection for the pos

and | am well aware that the
duly supported by the documents in respect of Essential
me will also be assessed by the Selection Committee at the

t. The information/ detajls provided by me are éorrect and true to the best

of my knowledge and no material fact having a bearing on my selection has been suppressed/ withheld.i

(Signature of the candidate)

Address ;

: : e
* Date




Certiﬁcation by the Empf’oyerf Cadre Controfiirzg Authority

The informaﬁon/ details provided jp the above application by the applicant are true

and
Lorrect as per the facts available gp records,

He/she possesses educationa] qualifications angd
lected, he/she wili be relieyeqd immediate!y&

2 Also ceriifieq that;

i} There is ng vigilance or disciplinary case pending/ contemplated agajnst Sh%i/Smt.
ii) His/ Her integrity js certified,

iii) His/ Her cR Dossier in original is eng)

osed/’photocopies of the ACRs for the jast 5 years duly
nder Secreta Iy of the Govt, of india or above are enclosed.,

iv} No major/ minor benalty has been imposed
major/ minor penalties imposed on him/ her dy

attested by ap officer of the rank of U

on him/ her du‘{g’.ﬁg the last 10 Years Or A jist of
ring the last 10 years is enclosed. (as the case May be)

Cauntersigned

' { Empﬁcyer/ Cadre Co-ntro!h‘ng Agt_hority

—
with Seal)




